
1638 Tweed Street, Burleigh Heads  |  PO Box 3805, Burleigh Town  | QLD  4220    1 

 

Our Ref:  Z16163.1 

Your Ref: COM/2019/82 

  Emily Walsh  

 

 

4 April 2023 

 

 

The Chief Executive Officer 

City of Gold Coast 

PO Box 5042 

GCMC  QLD  9749 

 

via email:  ewalsh@goldcoast.qld.gov.au 

    

Dear Emily 

 

MINOR CHANGE TO APPLICATION PURSUANT TO S52 OF THE PLANNING ACT 2016 

DEVELOPMENT APPLICATION FOR A DEVELOPMENT PERMIT FOR RECONFIGURING A LOT AT 

79, 89, 91, 97 & 99 COURTNEY DRIVE, UPPER COOMERA 
(LOTS 188-192 RP173728) 

 

We write on behalf of our client, HB Qld Pty Ltd, regarding the abovementioned Development Application.  

 

Further to our discussions and owing to Council’s current interpretation of the City Plan with respect to 

Dwelling Houses, which has changed since this application was originally lodged, the applicant hereby 

changes the application in accordance with s52(1) of the Planning Act 2016 to remove the Material Change 

of Use component.  

 

As this change is made in response to Further Advice provided by Council and this change is a Minor Change, 

pursuant to s26.1 of the Development Assessment Rules, the change does not alter the current stage of 

Council’s assessment and the application remains in the decision period.  

 

The applicant has provided a completed Referral Agency Assessment (RAA) form and copy of the current POD 

with this submission to allow Council to complete its assessment of the POD under the RAA process.  

 

We trust this information is sufficient for your purposes; however, should you require any further details or 

clarification, please do not hesitate to contact Daniel Krause or the undersigned on (07) 5562 2303. 

 

Yours sincerely 

 
DAVID GEYER | DIRECTOR 
ZONE PLANNING GROUP 

mailto:ewalsh@goldcoast.qld.gov.au


 

  
 

DA Form 1 – Development application details 
Approved form (version 1.1 effective 22 JUNE 2018) made under section 282 of the Planning Act 2016.  

This form must be used to make a development application involving code assessment or impact assessment, 
except when applying for development involving building work. 

For a development application involving building work only, use DA Form 2 – Building work details.  

For a development application involving building work associated with any other type of assessable development 
(i.e. material change of use, operational work or reconfiguring a lot), use this form (DA Form 1) and parts 4 to 6 of 
DA Form 2 – Building work details.  

Unless stated otherwise, all parts of this form must be completed in full and all required supporting information must 
accompany the development application. 

One or more additional pages may be attached as a schedule to this development application if there is insufficient 
space on the form to include all the necessary information. 

Note: All terms used in this form have the meaning given under the Planning Act 2016, the Planning Regulation 2017, or the Development 
Assessment Rules (DA Rules). 

 

PART 1 – APPLICANT DETAILS  
 

1) Applicant details 

Applicant name(s) (individual or company full name) HB Qld Pty Ltd 

Contact name (only applicable for companies) C/- Zone Planning Group 

Postal address (P.O. Box or street address) PO Box 3805 

Suburb Burleigh Town 

State QLD 

Postcode 4220 

Country Australia 

Contact number 07 5562 2303 

Email address (non-mandatory) dkrause@zoneplanning.com.au 

Mobile number (non-mandatory)  

Fax number (non-mandatory)  

Applicant’s reference number(s) (if applicable) Z16163 

 

2) Owner’s consent 

2.1) Is written consent of the owner required for this development application? 

 Yes – the written consent of the owner(s) is attached to this development application  

 No – proceed to 3) 

  

 

 

This form and any other form relevant to the development application must be used to make a development 
application relating to strategic port land and Brisbane core port land under the Transport Infrastructure Act 1994, 
and airport land under the Airport Assets (Restructuring and Disposal) Act 2008. For the purpose of assessing a 
development application relating to strategic port land and Brisbane core port land, any reference to a planning 
scheme is taken to mean a land use plan for the strategic port land, Brisbane port land use plan for Brisbane core 
port land, or a land use plan for airport land. 
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PART 2 – LOCATION DETAILS 
 

3) Location of the premises (complete 3.1) or 3.2), and 3.3) as applicable) 

Note: Provide details below and attach a site plan for any or all premises part of the development application. For further information, see DA 
Forms Guide: Relevant plans.  

3.1) Street address and lot on plan 

 Street address AND lot on plan (all lots must be listed), or  

 Street address AND lot on plan for an adjoining or adjacent property of the premises (appropriate for development in 

water but adjoining or adjacent to land e.g. jetty, pontoon; all lots must be listed). 

a) 

Unit No. Street No. Street Name and Type Suburb 

 79 Courtney Drive Upper Coomera 

Postcode Lot No. Plan Type and Number (e.g. RP, SP) Local Government Area(s) 

4209 188 RP173728 Gold Coast 

b) 

Unit No. Street No. Street Name and Type Suburb 

 89 Courtney Drive Upper Coomera 

Postcode Lot No. Plan Type and Number (e.g. RP, SP) Local Government Area(s) 

4209 189 RP173728 Gold Coast 

c) 

Unit No. Street No. Street Name and Type Suburb 

 91 Courtney Drive Upper Coomera 

Postcode Lot No. Plan Type and Number (e.g. RP, SP) Local Government Area(s) 

4209 190 RP173728 Gold Coast 

d) 

Unit No. Street No. Street Name and Type Suburb 

 97 Courtney Drive Upper Coomera 

Postcode Lot No. Plan Type and Number (e.g. RP, SP) Local Government Area(s) 

4209 191 RP173728 Gold Coast 

e) 

Unit No. Street No. Street Name and Type Suburb 

 99 Courtney Drive Upper Coomera 

Postcode Lot No. Plan Type and Number (e.g. RP, SP) Local Government Area(s) 

4209 192 RP173728 Gold Coast 

3.2) Coordinates of premises (appropriate for development in remote areas, over part of a lot or in water not adjoining or adjacent to land 

e.g. channel dredging in Moreton Bay) 

Note: Place each set of coordinates in a separate row. Only one set of coordinates is required for this part. 

 Coordinates of premises by longitude and latitude 

Longitude(s) Latitude(s) Datum  Local Government Area(s) (if applicable) 

   WGS84 

 GDA94 

 Other:  

 

 Coordinates of premises by easting and northing 

Easting(s) Northing(s) Zone Ref. Datum Local Government Area(s) (if applicable) 

   54 

 55 

 56 

 WGS84 

 GDA94 

 Other:  

 

 

3.3) Additional premises 

 Additional premises are relevant to this development application and their details have been attached in a 
schedule to this application 

 Not required  
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4) Identify any of the following that apply to the premises and provide any relevant details 

 In or adjacent to a water body or watercourse or in or above an aquifer 

Name of water body, watercourse or aquifer:  

 On strategic port land under the Transport Infrastructure Act 1994 

Lot on plan description of strategic port land:  

Name of port authority for the lot:  

 In a tidal area 

Name of local government for the tidal area (if applicable):  

Name of port authority for tidal area (if applicable):  

 On airport land under the Airport Assets (Restructuring and Disposal) Act 2008 

Name of airport:  

 Listed on the Environmental Management Register (EMR) under the Environmental Protection Act 1994  

EMR site identification:  

 Listed on the Contaminated Land Register (CLR) under the Environmental Protection Act 1994  

CLR site identification:  

 

5) Are there any existing easements over the premises? 
Note: Easement uses vary throughout Queensland and are to be identified correctly and accurately. For further information on easements and 
how they may affect the proposed development, see DA Forms Guide. 

 Yes – All easement locations, types and dimensions are included in plans submitted with this development 
application 

 No  

 

PART 3 – DEVELOPMENT DETAILS  
 

Section 1 – Aspects of development 

6.1) Provide details about the first development aspect  

a) What is the type of development? (tick only one box) 

 Material change of use  Reconfiguring a lot  Operational work  Building work 

b) What is the approval type? (tick only one box) 

 Development permit  Preliminary approval  Preliminary approval that includes  

      a variation approval 

c) What is the level of assessment? 

 Code assessment  Impact assessment (requires public notification)  

d) Provide a brief description of the proposal (e.g. 6 unit apartment building defined as multi-unit dwelling, reconfiguration of 1 lot into 3 

lots): 

Subdivision to create 237 lots, park and a new road 

 

e) Relevant plans 
Note: Relevant plans are required to be submitted for all aspects of this development application. For further information, see DA Forms guide: 
Relevant plans. 

 Relevant plans of the proposed development are attached to the development application  

6.2) Provide details about the second development aspect  

a) What is the type of development? (tick only one box) 

 Material change of use  Reconfiguring a lot  Operational work  Building work 

b) What is the approval type? (tick only one box) 
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 Development permit  Preliminary approval  Preliminary approval that includes a variation 
approval 

c) What is the level of assessment? 

 Code assessment  Impact assessment (requires public notification)   

d) Provide a brief description of the proposal (e.g. 6 unit apartment building defined as multi-unit dwelling, reconfiguration of 1 lot into 3 

lots): 

 

e) Relevant plans 
Note: Relevant plans are required to be submitted for all aspects of this development application. For further information, see DA Forms Guide: 
Relevant plans. 

 Relevant plans of the proposed development are attached to the development application  

 

6.3) Additional aspects of development 

 Additional aspects of development are relevant to this development application and the details for these aspects 
that would be required under Part 3 Section 1 of this form have been attached to this development application 

 Not required 

 

Section 2 – Further development details 
7) Does the proposed development application involve any of the following?  

Material change of use   Yes – complete division 1 if assessable against a local planning instrument   

Reconfiguring a lot  Yes – complete division 2   

Operational work  Yes – complete division 3   

Building work  Yes – complete DA Form 2 – Building work details  

 
Division 1 – Material change of use 
Note: This division is only required to be completed if any part of the development application involves a material change of use assessable against a 
local planning instrument. 

8.1) Describe the proposed material change of use  

Provide a general description of the 
proposed use  

Provide the planning scheme definition 
(include each definition in a new row) 

Number of dwelling 
units (if applicable) 

Gross floor 
area (m2) 
(if applicable) 

    

    

    

8.2) Does the proposed use involve the use of existing buildings on the premises?  

 Yes   

 No   

 
Division 2 – Reconfiguring a lot 
Note: This division is only required to be completed if any part of the development application involves reconfiguring a lot. 

9.1) What is the total number of existing lots making up the premises? 

5 

9.2) What is the nature of the lot reconfiguration? (tick all applicable boxes) 

 Subdivision (complete 10))  Dividing land into parts by agreement (complete 11)) 

 Boundary realignment (complete 12))  Creating or changing an easement giving access to a lot 
from   a construction road (complete 13)) 

 

10) Subdivision  

10.1) For this development, how many lots are being created and what is the intended use of those lots: 
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Intended use of lots created  Residential Commercial Industrial Other, please specify: 

Park 

Number of lots created 237   Road  

10.2) Will the subdivision be staged? 

 Yes – provide additional details below 

 No 

 

How many stages will the works include? 6 

What stage(s) will this development application 
apply to? 

1-6 

 

11) Dividing land into parts by agreement – how many parts are being created and what is the intended use of the 
parts? 

Intended use of parts created Residential Commercial Industrial Other, please specify: 

 

Number of parts created     

 

12) Boundary realignment 

12.1) What are the current and proposed areas for each lot comprising the premises? 

Current lot Proposed lot 

Lot on plan description  Area (m2) Lot on plan description Area (m2) 

    

    

12.2) What is the reason for the boundary realignment? 

 

 

13) What are the dimensions and nature of any existing easements being changed and/or any proposed easement? 
(attach schedule if there are more than two easements) 

Existing or 
proposed? 

Width (m) Length (m) Purpose of the easement? (e.g. 

pedestrian access) 
Identify the land/lot(s) 
benefitted by the easement 

     

     

 

Division 3 – Operational work 
Note: This division is only required to be completed if any part of the development application involves operational work. 

14.1) What is the nature of the operational work?  

 Road work 

 Drainage work 

 Landscaping 

 Stormwater 

 Earthworks 

 Signage 

 Water infrastructure 

 Sewage infrastructure 

 Clearing vegetation 

 Other – please specify:  

 

14.2) Is the operational work necessary to facilitate the creation of new lots? (e.g. subdivision) 

 Yes – specify number of new lots:  

 No  

14.3) What is the monetary value of the proposed operational work? (include GST, materials and labour) 

$ 

 

PART 4 – ASSESSMENT MANAGER DETAILS 
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15) Identify the assessment manager(s) who will be assessing this development application 

City of Gold Coast 

16) Has the local government agreed to apply a superseded planning scheme for this development application? 

 Yes – a copy of the decision notice is attached to this development application  

 Local government is taken to have agreed to the superseded planning scheme request – relevant documents 
attached 

 No 

 

 
 
PART 5 – REFERRAL DETAILS  

 

17) Do any aspects of the proposed development require referral for any referral requirements?  
Note: A development application will require referral if prescribed by the Planning Regulation 2017. 

 No, there are no referral requirements relevant to any development aspects identified in this development 
application – proceed to Part 6  

Matters requiring referral to the Chief Executive of the Planning Regulation 2017: 

 Clearing native vegetation 

 Contaminated land (unexploded ordnance) 

 Environmentally relevant activities (ERA) (only if the ERA have not been devolved to a local government) 

 Fisheries – aquaculture 

 Fisheries – declared fish habitat area 

 Fisheries – marine plants 

 Fisheries – waterway barrier works 

 Hazardous chemical facilities 

 Queensland heritage place (on or near a Queensland heritage place) 

 Infrastructure – designated premises 

 Infrastructure – state transport infrastructure 

 Infrastructure – state transport corridors and future state transport corridors  

 Infrastructure – state-controlled transport tunnels and future state-controlled transport tunnels 

 Infrastructure – near a state-controlled road intersection 

 On Brisbane core port land near a State transport corridor or future State transport corridor 

 On Brisbane core port land – ERA 

 On Brisbane core port land – tidal works or work in a coastal management district 

 On Brisbane core port land – hazardous chemical facility 

 On Brisbane core port land – taking or interfering with water 

 On Brisbane core port land – referable dams 

 On Brisbane core port land - fisheries  

 Land within Port of Brisbane’s port limits 

 SEQ development area  

 SEQ regional landscape and rural production area or SEQ rural living area – tourist activity or sport and 
recreation activity 

 SEQ regional landscape and rural production area or SEQ rural living area – community activity 

 SEQ regional landscape and rural production area or SEQ rural living area – indoor recreation 

 SEQ regional landscape and rural production area or SEQ rural living area – urban activity 

 SEQ regional landscape and rural production area or SEQ rural living area – combined use 

 Tidal works or works in a coastal management district 

 Reconfiguring a lot in a coastal management district or for a canal 

 Erosion prone area in a coastal management district 

 Urban design 
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 Water-related development – taking or interfering with water 

 Water-related development – removing quarry material (from a watercourse or lake) 

 Water-related development – referable dams 

 Water-related development – construction of new levees or modification of existing levees (category 3 levees only) 

 Wetland protection area 

Matters requiring referral to the local government: 

 Airport land 

 Environmentally relevant activities (ERA) (only if the ERA have been devolved to local government) 

 Local heritage places 

Matters requiring referral to the chief executive of the distribution entity or transmission entity:  

 Electricity infrastructure 

Matters requiring referral to: 

• The Chief executive of the holder of the licence, if not an individual 

• The holder of the licence, if the holder of the licence is an individual 

 Oil and gas infrastructure  

Matters requiring referral to the Brisbane City Council: 

 Brisbane core port land 

Matters requiring referral to the Minister under the Transport Infrastructure Act 1994: 

 Brisbane core port land (inconsistent with Brisbane port LUP for transport reasons)  

 Strategic port land 

Matters requiring referral to the relevant port operator: 

 Land within Port of Brisbane’s port limits (below high-water mark) 

Matters requiring referral to the Chief Executive of the relevant port authority: 

 Land within limits of another port (below high-water mark) 

Matters requiring referral to the Gold Coast Waterways Authority: 

 Tidal works, or work in a coastal management district in Gold Coast waters 

Matters requiring referral to the Queensland Fire and Emergency Service: 

 Tidal works marina (more than six vessel berths) 

 

18) Has any referral agency provided a referral response for this development application? 

 Yes – referral response(s) received and listed below are attached to this development application 

 No 

Referral requirement Referral agency Date of referral response 

   

   

Identify and describe any changes made to the proposed development application that was the subject of the 
referral response and the development application the subject of this form, or include details in a schedule to this 
development application (if applicable). 

 

 

PART 6 – INFORMATION REQUEST 
 

19) Information request under Part 3 of the DA Rules 

 I agree to receive an information request if determined necessary for this development application 

 I do not agree to accept an information request for this development application  

Note: By not agreeing to accept an information request I, the applicant, acknowledge: 
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• that this development application will be assessed and decided based on the information provided when making this development application 
and the assessment manager and any referral agencies relevant to the development application are not obligated under the DA Rules to 
accept any additional information provided by the applicant for the development application unless agreed to by the relevant parties 

• Part 3 of the DA Rules will still apply if the application is an application listed under section 11.3 of the DA Rules.  

Further advice about information requests is contained in the DA Forms Guide.  

PART 7 – FURTHER DETAILS 
 

20) Are there any associated development applications or current approvals? (e.g. a preliminary approval) 

 Yes – provide details below or include details in a schedule to this development application 

 No 

List of approval/development 
application references 

Reference number 

 

Date  Assessment 
manager 

 Approval 

 Development application 
  

 

 Approval 

 Development application 
  

 

 

21) Has the portable long service leave levy been paid? (only applicable to development applications involving building work or 

operational work) 

 Yes – a copy of the receipted QLeave form is attached to this development application 

 No – I, the applicant will provide evidence that the portable long service leave levy has been paid before the 
assessment manager decides the development application. I acknowledge that the assessment manager may give 
a development approval only if I provide evidence that the portable long service leave levy has been paid 

 Not applicable (e.g. building and construction work is less than $150,000 excluding GST) 

Amount paid Date paid (dd/mm/yy) QLeave levy number  

$   

 

22) Is this development application in response to a show cause notice or required as a result of an enforcement 
notice?  

 Yes – show cause or enforcement notice is attached 

 No 

 

23) Further legislative requirements 

Environmentally relevant activities 

23.1) Is this development application also taken to be an application for an environmental authority for an 
Environmentally Relevant Activity (ERA) under section 115 of the Environmental Protection Act 1994? 

 Yes – the required attachment (form ESR/2015/1791) for an application for an environmental authority 
accompanies this development application, and details are provided in the table below 

 No 
Note: Application for an environmental authority can be found by searching “ESR/2015/1791” as a search term at www.qld.gov.au. An ERA 
requires an environmental authority to operate. See www.business.qld.gov.au for further information. 

Proposed ERA number:  Proposed ERA threshold:  

Proposed ERA name:  

  
Multiple ERAs are applicable to this development application and the details have been attached in a 
schedule to this development application. 

Hazardous chemical facilities 

23.2) Is this development application for a hazardous chemical facility? 

 Yes – Form 69: Notification of a facility exceeding 10% of schedule 15 threshold is attached to this development 
application 

 No 

http://www.qld.gov.au/
http://www.business.qld.gov.au/
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Note: See www.business.qld.gov.au for further information about hazardous chemical notifications.  

Clearing native vegetation 

23.3) Does this development application involve clearing native vegetation that requires written confirmation that 
the chief executive of the Vegetation Management Act 1999 is satisfied the clearing is for a relevant purpose under 
section 22A of the Vegetation Management Act 1999? 

 Yes – this development application includes written confirmation from the chief executive of the Vegetation 
Management Act 1999 (s22A determination) 

 No 
Note: 1. Where a development application for operational work or material change of use requires a s22A determination and this is not included, 
the development application is prohibited development. 
2.  See https://www.qld.gov.au/environment/land/vegetation/applying for further information on how to obtain a s22A determination. 

Environmental offsets 

23.4) Is this development application taken to be a prescribed activity that may have a significant residual impact on 
a prescribed environmental matter under the Environmental Offsets Act 2014? 

 Yes – I acknowledge that an environmental offset must be provided for any prescribed activity assessed as 
having a significant residual impact on a prescribed environmental matter 

 No 
Note: The environmental offset section of the Queensland Government’s website can be accessed at www.qld.gov.au for further information on 
environmental offsets. 

Koala conservation 

23.5) Does this development application involve a material change of use, reconfiguring a lot or operational work 
within an assessable development area under Schedule 10, Part 10 of the Planning Regulation 2017?  

 Yes  

 No 

Note: See guidance materials at www.des.qld.gov.au for further information. 

Water resources 

23.6) Does this development application involve taking or interfering with underground water through an 
artesian or subartesian bore, taking or interfering with water in a watercourse, lake or spring, or taking 
overland flow water under the Water Act 2000? 

 Yes – the relevant template is completed and attached to this development application and I acknowledge that a 
relevant authorisation or licence under the Water Act 2000 may be required prior to commencing development 

 No 
Note: Contact the Department of Natural Resources, Mines and Energy at www.dnrme.qld.gov.au for further information. 

DA templates are available from https://planning.dsdmip.qld.gov.au/. If the development application involves: 

• Taking or interfering with underground water through an artesian or subartesian bore: complete DA Form 1 Template 1  

• Taking or interfering with water in a watercourse, lake or spring: complete DA Form1 Template 2 

• Taking overland flow water: complete DA Form 1 Template 3.  

Waterway barrier works 

23.7) Does this application involve waterway barrier works? 

 Yes – the relevant template is completed and attached to this development application  

 No 
DA templates are available from https://planning.dsdmip.qld.gov.au/. For a development application involving waterway barrier works, complete 
DA Form 1 Template 4.  

Marine activities 

23.8) Does this development application involve aquaculture, works within a declared fish habitat area or 
removal, disturbance or destruction of marine plants? 

 Yes – an associated resource allocation authority is attached to this development application, if required under 
the Fisheries Act 1994 

 No 

Note: See guidance materials at www.daf.qld.gov.au for further information. 

http://www.business.qld.gov.au/
http://www.qld.gov.au/
http://www.des.qld.gov.au/
http://www.dnrme.qld.gov.au/
https://planning.dsdmip.qld.gov.au/
https://planning.dilgp.qld.gov.au/
http://www.daf.qld.gov.au/
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Quarry materials from a watercourse or lake 

23.9) Does this development application involve the removal of quarry materials from a watercourse or lake 
under the Water Act 2000? 

 Yes – I acknowledge that a quarry material allocation notice must be obtained prior to commencing development  

 No 
Note: Contact the Department of Natural Resources, Mines and Energy at www.dnrme.qld.gov.au and www.business.qld.gov.au for further 

information. 

Quarry materials from land under tidal waters 

23.10) Does this development application involve the removal of quarry materials from land under tidal water 
under the Coastal Protection and Management Act 1995? 

 Yes – I acknowledge that a quarry material allocation notice must be obtained prior to commencing development   

 No 

Note: Contact the Department of Environment and Science at www.des.qld.gov.au for further information. 

Referable dams 

23.11) Does this development application involve a referable dam required to be failure impact assessed under 
section 343 of the Water Supply (Safety and Reliability) Act 2008 (the Water Supply Act)? 

 Yes – the ‘Notice Accepting a Failure Impact Assessment’ from the chief executive administering the Water 
Supply Act is attached to this development application 

 No 
Note: See guidance materials at www.dnrme.qld.gov.au for further information.  

Tidal work or development within a coastal management district 

23.12) Does this development application involve tidal work or development in a coastal management district? 

 Yes – the following is included with this development application: 

 Evidence the proposal meets the code for assessable development that is prescribed tidal work (only required 

if application involves prescribed tidal work) 

 A certificate of title 

 No 

Note: See guidance materials at www.des.qld.gov.au for further information. 

Queensland and local heritage places 

23.13) Does this development application propose development on or adjoining a place entered in the Queensland 
heritage register or on a place entered in a local government’s Local Heritage Register? 

 Yes – details of the heritage place are provided in the table below  

 No 

Note: See guidance materials at www.des.qld.gov.au for information requirements regarding development of Queensland heritage places. 

Name of the heritage place:  Place ID:  

Brothels 

23.14) Does this development application involve a material change of use for a brothel? 

 Yes – this development application demonstrates how the proposal meets the code for a development 
application for a brothel under Schedule 3 of the Prostitution Regulation 2014 

 No 

Decision under section 62 of the Transport Infrastructure Act 1994 

23.15) Does this development application involve new or changed access to a state-controlled road? 

 Yes - this application will be taken to be an application for a decision under section 62 of the Transport 
Infrastructure Act 1994 (subject to the conditions in section 75 of the Transport Infrastructure Act 1994 being 
satisfied) 

 No 

 

 

http://www.dnrme.qld.gov.au/
http://www.business.qld.gov.au/
http://www.des.qld.gov.au/
http://www.dnrme.qld.gov.au/
http://www.ehp.qld.gov.au/
http://www.des.qld.gov.au/
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PART 8 – CHECKLIST AND APPLICANT DECLARATION 

 

24) Development application checklist 

I have identified the assessment manager in question 15 and all relevant referral 
requirement(s) in question 17   

Note: See the Planning Regulation 2017 for referral requirements 

 Yes 

If building work is associated with the proposed development, Parts 4 to 6 of DA Form 2 – 
Building work details have been completed and attached to this development application 

 Yes 

 Not applicable 

Supporting information addressing any applicable assessment benchmarks is with 
development application 
Note: This is a mandatory requirement and includes any relevant templates under question 23, a planning report 
and any technical reports required by the relevant categorising instruments (e.g. local government planning 
schemes, State Planning Policy, State Development Assessment Provisions). For further information, see DA 
Forms Guide: Planning Report Template. 

 Yes 

Relevant plans of the development are attached to this development application 
Note: Relevant plans are required to be submitted for all aspects of this development application. For further 
information, see DA Forms Guide: Relevant plans. 

 Yes 

The portable long service leave levy for QLeave has been paid, or will be paid before a 
development permit is issued (see 21)) 

 Yes 

 Not applicable 

 

25) Applicant declaration 

 By making this development application, I declare that all information in this development application is true and 
correct 

 Where an email address is provided in Part 1 of this form, I consent to receive future electronic communications 
from the assessment manager and any referral agency for the development application where written information is 
required or permitted pursuant to sections 11 and 12 of the Electronic Transactions Act 2001 

Note: It is unlawful to intentionally provide false or misleading information. 

Privacy – Personal information collected in this form will be used by the assessment manager and/or chosen 
assessment manager, any relevant referral agency and/or building certifier (including any professional advisers 
which may be engaged by those entities) while processing, assessing and deciding the development application.  
All information relating to this development application may be available for inspection and purchase, and/or 
published on the assessment manager’s and/or referral agency’s website. 

Personal information will not be disclosed for a purpose unrelated to the Planning Act 2016, Planning Regulation 2017 
and the DA Rules except where: 

• such disclosure is in accordance with the provisions about public access to documents contained in the Planning 
Act 2016 and the Planning Regulation 2017, and the access rules made under the Planning Act 2016 and Planning 
Regulation 2017; or 

• required by other legislation (including the Right to Information Act 2009); or 

• otherwise required by law.  

This information may be stored in relevant databases. The information collected will be retained as required by the 
Public Records Act 2002. 

 

PART 9 – FOR OFFICE USE ONLY 
 

Date received:  Reference number(s):  

 

Notification of engagement of alternative assessment manager 

Prescribed assessment manager  

Name of chosen assessment manager  

Date chosen assessment manager engaged  

https://planning.dilgp.qld.gov.au/
https://planning.dilgp.qld.gov.au/
https://planning.dilgp.qld.gov.au/
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Contact number of chosen assessment manager  

Relevant licence number(s) of chosen assessment 
manager 

 

 

QLeave notification and payment 
Note: For completion by assessment manager if applicable 

Description of the work  

QLeave project number  

Amount paid ($)  

Date paid  

Date receipted form sighted by assessment manager  

Name of officer who sighted the form  

 

 



Office use only 

Date received Fee paid 

Received by Receipt number 

Business partner name Account number 

Business partner number System code (if applicable) 

Document # A20872523 Last updated 01/07/2022 Page 1 of 4 

Request for Referral Agency 
Assessment  

Planning & Environment 
Planning Assessment 

City Development 
PO Box 5042 GOLD COAST MC QLD 9726 

P 07 5582 8866 F 07 5596 3653 
E mail@goldcoast.qld.gov.au 

W cityofgoldcoast.com.au 
Please use BLOCK LETTERS and complete all details in full 

Privacy statement 

Council of the City of Gold Coast (Council) is collecting your personal information in order to provide the services requested, perform associated 
Council functions and services, and to update and maintain Council's customer information records. Your information is handled in accordance with 
the Information Privacy Act (Qld) 2009 and may only be accessed by Councillors, Council employees and authorised contractors. Unless 
authorised or required by law, we will not provide your personal information to any other person or agency. For further information go to 
cityofgoldcoast.com.au/privacy 

Council may also use your personal information in order to contact you to provide you with information regarding Council functions and services. If 
you do not wish to receive such information please opt out using the unsubscribe link in the communication material sent to you. 

For more information to assist with your application and to submit online, please visit cityofgoldcoast.com.au/raa 
* Indicates the field is mandatory

Applicant* 

Name 

Postal address 

Phone 

Email 
Contact person 
Where a 'Contact' is required, provide details of the primary contact person for this application. 

Name 

Postal address 

Phone 

Email 

Property details* 
Lot number Registered plan number 

Property address (Please include unit number / floor level / tenancy number etc.) 

Is this Request for Referral Agency Assessment (RAA) related to a Development Approval? Yes No 

If yes, please provide Development Approval number 

Note: Ensure all drawings and supporting documentation submitted with this RAA application aligns with the approved drawings 
and conditions of the Development Approval 

If required, I grant permission for an authorised City officer to enter the property during normal business 
hours, for the purpose of an inspection 

Yes No 

Type of building work (please tick where applicable)* 
New dwelling house Shade sail 

Additions to an existing dwelling house Fence exceeding two (2) metres above natural ground level 

Gatehouse Swimming pool 

Carport Relocatable home 

Garage Railway carriage 

Roofed patio Shipping container 

Shed Solar collector buildings/structures 

Retaining wall Other 
*SpecifyStructure (e.g. unroofed pergola or deck) 

*Specify

cityofgoldcoast.com.au
cityofgoldcoast.com.au/privacy
cityofgoldcoast.com.au/raa
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Fees 

These fees are in accordance with Council’s regulatory fees and non-regulatory charges. A copy of these fees and charges can 
be found on Council’s website cityofgoldcoast.com.au 

 

Payment Options 
Business partner account (BP) 

Business partner name  Business partner number  

Cheque or credit card at any of Council’s branch offices. For branch office locations and operating hours, please refer to 
Council’s website. 
Please be advised that payment by credit card will incur a surcharge. 
Cheque or money order may be posted to Council’s post office box address as above.  Please ensure that you provide 
adequate reference details or attachments to allow the cheque to be appropriately receipted. 

 

1 – Supporting / guidance information 

The following information is provided to assist with the lodgement of referral agency applications.   
It is recommended applicants review the guidance material prior to lodgement. 

Information notes for Express Referral Agency Assessment Applications. 

www.goldcoast.qld.gov.au/Planning-building/Development-applications/Development-application-types/Referral-agency-
assessment  

The City’s Amenity and Aesthetics Policy  
www.goldcoast.qld.gov.au/Planning-building/Development-applications/Development-application-types/Referral-agency-
assessment  
The City’s Advisory Notes for the Design and Siting of building and structures  
www.goldcoast.qld.gov.au/Planning-building/Development-applications/Development-application-types/Referral-agency-
assessment  

Adjoining owners comments  
www.goldcoast.qld.gov.au/Planning-building/Development-applications/Development-application-types/Referral-agency-
assessment  

 

2 – Referral Agency Assessment Express Application (please tick where applicable) 

The development is not subject to a Council Show Cause Notice or as constructed Yes  No  

The RAA express application does not amend a previous building approval Yes  No  

The development will comply with the City's 'Advisory notes - Design siting of buildings and structures' Yes  No  

The development will not impact on any protected size vegetation (trees) or be within a statutory covenant area for 
environmental purposes 

Yes  No  

The proposed buildings will comply with the setback distance required from any water course or waterway as required by 
the City Plan 

Yes  No  

The site is not heritage listed and is not registered either within the Gold Coast Local Heritage Register or the 
Queensland Heritage Register 

Yes  No  

The development will comply with the height requirements pursuant to the City Plan Yes  No  

The development will comply with the site coverage requirements pursuant to the City Plan Yes  No  

The development meets the Express Checklist examples Yes  No  

A Planning Report is provided addressing how the development meets Performance outcome 1 (building setbacks) for 
the zone; and/or, Amenity and Aesthetics Policy and/or Queensland Development Code (MP1.1 or MP1.2)       

Yes  No  

Current dated coloured photographs  Yes  No  

 Current aerial photography  Yes  No  
 

3 - Referral Agency Assessment Amended Application 

This application amends a previous Referral Agency Response for the same development on the same property.  AMND  

If so: 

Building Approval has not yet been issued by the Assessment Manager (Private Building Certifier).  MIN  

Or Building Approval has been issued by the Assessment Manager (Private Building Certifier).  MIN  

This application is required due to a request to extend the relevant period for the Building Approval  MIN  

Existing application number  

City's reference file number  
 

 

\ 

Details of the request 

Condition number  

Description of requested change to condition  

Justification for change 

cityofgoldcoast.com.au
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(Please provide reasoning) 

 

 

Details of the request 

Please provide any relevant history of the application  

(Please provide reasoning) 

 

 

4 - Type of referral agency assessment (please tick where applicable. ) Refer to Schedule 9 of the Planning Regulation 
2017 

Division 2, Table 1, Item 1  – Amenity and aesthetic impact of particular building work  
(see amenity & aesthetics section  below) 

A&A  

Division  2, Table 3, Item 1 – Design and siting - Queensland Development Code Parts MP1.1, 1.2 and 1.3  
(see Queensland Development  Code section below) 

BRX  

Division 2, Table 3, Item 1 – Design and siting as per Section 33 of the Building Act 1975 and the provisions of the City Plan. 
(see City Plan section below) 

BRX  

Division 2, Table 7, Item 1 – Building work for removal or rebuilding (see amenity & aesthetics section  below)   ROR  

Division 3, Table 7, Item 1 – Building work in relation to a sewer, water main or stormwater drain - Queensland Development 
Code Part MP1.4 (see Queensland Development Code section below) 

BRX  
 

Plans and documentation (please tick to confirm attached) 

Plans and elevations enclosed are of a size and scale designated in the information notes  

Setback variations / development sought is clearly hatched or highlighted on the submitted drawings  

One copy of the completed application form and two sets of plans and supporting information are enclosed  

RAA express mandatory supporting information attached  
 

Amenity & Aesthetics Policy (please tick where applicable)  

Does the development involve a detached Class 10 building or structure in association with a Class 1 dwelling where the Class 10 building/s 
have a combined gross floor area that exceeds the following: 

more than 36m2 on a site area under 800m2;  

more than 54m2 on a site area between 801m2 and 2000m2;  

more than 72m2 on a site area between 2001m2 and 4000m2;  

more than 108m2 on a site area between 4001m2 and 8000m2;  

more than 150m2 on a site area between 8001m2 and 40,000m2 (4ha);  

Or the development is: 

more than 4.5 metres in total height or has a mean height of more than 3.5 metres above natural ground level;  

a shipping container, railway carriage, truck and van body or the like on a site over 1500m2 in area;  

a solar collector building/s (Class 10) or structure/s;  

a relocatable home (to be relocated to a site);  

roof mounted solar panels not parallel to or more than 300mm above the roof surface or closer than twice the distance between the 
underside of the solar panels and the roof from any roof edge. 
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Queensland Development Code (QDC) 

Which Acceptable outcome of the QDC is not complied with and how can the development demonstrate compliance with the 
Performance outcome? (Attach additional pages as necessary.) 

 

City Plan 

Which Acceptable outcome of the City Plan is not complied with and how can the development demonstrate compliance with the 
Performance outcome? (Attach additional pages as necessary.) 

 

Declaration 

I understand and acknowledge that: 

 the information provided in this application is true and complete to the best of my knowledge 

 Council may refuse this application if it becomes evident that any information or supporting documents provided is 
incomplete or false 

 I approve of the information that has been provided in this application 

 I acknowledge Queensland State Laws will accept this communication as containing my signature within the meaning 
of the Electronic Transactions (Queensland) Act 2001. 

Signature  Date  
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